
T O W N  O F  D A V I ET O W N  O F  D A V I E
OFFICE OF THE TOWN ADMINISTRATOR

MEMORANDUM

TO: MAYOR & TOWN COUNCIL MEMBERS

FROM: KEN COHEN, ASSISTANT  TOWN ADMINISTRATOR

DATE: DECEMBER 13, 2001

RE: NEW ORDINANCE FOR CITIZEN ADVISORY BOARDS

The recommendations received, both written and verbal, from Council have been reviewed by staff in order to
comply with the creation of a new ordinance to regulate citizen advisory boards.  Based on staffs review, we find that
there are still some areas that remain unclear as to a majority view and require Council input.

In the attempt to simplify the process, suggestions have been listed in a multiple choice format.  Choose one in  each
category for inclusion in the new ordinance.  On the last page is a listing of the existing citizen advisory boards that
are not mandated, such as the P&Z or Site Planning Boards.  If you wish to make an exception for any existing board,
you may do so here by checking the appropriate box.

SUNSET
1. Every year (September 30)
2. Every 2 years - stager so 1/2 of the existing boards come up for sun setting each year
3. Specific number of years or upon completion of an activity

REPORTING
1. Quarterly written reports on activities accomplishments
2. Annual written report on activities accomplishments
3. Quarterly written detailed report with an annual written summary
4. Verbal presentation

a)  Quarterly



b) Semi-annually
c)  Annually
d)  None

MINUTES
1. Taken by chairman or designated board member - reduce staff time
2. Taken by Town staff

SIZE
1. All boards 5 members
2. All boards 10 members
3. Specific to board purpose or designated at creation of board

BOARD MEMBERS
1. Two year term limits to any one board.  Can be reappointed after two years to another board.
2. A board member can only serve on one board at a time
3. Three consecutive absences in a row or missing 75% of the board meetings in any year, would be an automatic 

dismissal from the board.  Councilmember who appointed the board member would then choose another and can 
reappoint the offending board member.

Combining Boards/Sun setting Boards
Please note the boards you wish to combine or sunset on the summary page.

Attachment:  Advisory Board Chart

KC:cmo














